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Transport Facility - Travel Guidelines for LearningMate Solutions Pvt ltd

1. There will be one Morning Pickup and three types of Drops till late night.

2. Evening Drop

3. Night Drop

4. Midnight Drop
Pickups & Drop schedule are mentioned below:
Night Drops (10:00 pm)

1. Vehicles for night drops will leave LearningMate TG premises at 10.00pm sharp and then move ahead.
2. Drops will be provided along the Western & Harbour, Central line (2 vehicles)
3. Vehicle for Central drop will alternate between the Central (Thane) and Harbour (Vashi) routes, when there are employees traveling on both lines at the same time. Same will be in case of Western drops. It will be routed to alternate days to Dadar side and Borivali side. In any case preference will be given to lady employees.
4. Men employees are expected to travel to the nearest railway station. (Andheri for Western and Kurla or Ghatkopar for Central)
5. Lady employees will be provided home drops; however, there is no condition on first preference for drops.

Midnight Drops (00:05 am)
1. Vehicle for midnight drop will leave LearningMate TG premises at 00.05 am and then move ahead
2. All employees will be provided home drops, irrespective of area/location. In any case, the preference will be given to lady employees.
3. Drops will be provided along the Central, Western & Harbour route.
4. Vehicle for Central drop will alternate between the Central (Thane) and Harbour (Vashi) routes, when there are employees traveling on both lines at the same time. Same will be in case of Western drops. It will be routed to alternate days to Dadar side and Borivali side. In any case, the preference will be given to lady employees.
5. Employees availing this drop facility need to ensure that the vehicle leaves on time as delays will disturb the next day’s morning schedule.  

General rules (applies to all regular employees using the company transport facility):
· Transport facility is a benefit provided to the employees.
· Employees are not allowed to change the route while commuting to and fro from office for safety and security reasons.
· All details with regards to transport will be dealt with by admin person and Bus Coordinators. Any changes in contact details will be informed to employees from time to time.
· Security will be available in all night drops.
· Employees are expected to maintain cleanliness within the transport vehicle. They should not inflict any damage to company provided vehicles.
· In situations where there are more people than space in a vehicle, preference will be given to regular travelers.
· Employees traveling by the above mentioned vehicles are required to sign the attendance book and enter the time.

· Employees are expected to be on time (at least 5 mins earlier than scheduled time) for the pickup and should not delay the process of pickup by vehicles as it would cause inconvenience to fellow employees in the vehicle and also to the productivity for that day.
· In case a pickup or drop is cancelled due to any unavoidable circumstance, kindly coordinate and inform your fellow travelers. It is not possible for the security personnel at LearningMate to inform all relevant employees individually.

· LearningMate is not responsible for any loss or damage of personal belongings of employees while they are traveling in the transport. 
· At any point of time employees should not get into personal arguments/ arguments/ scuffle with drivers or security. Any problem with respect to driver should be informed to the admin in charge.
· Any deviation will be treated as violation of company rules and company will not be responsible for the safety of the employees in such case.
· Employees are expected to behave in a cordial manner with drivers but also should ensure not to get into any personal affiliation with the drivers.
· Any change in route as a result of strikes/ Bandhs/ Rasta Roko/ Road repair/ Vehicle repair etc, should be promptly informed to the concerned Admin In charge.
· Reimbursement is not applicable incase the transport facility is canceled or any breakdown during travel takes place.

	Office Transport Schedule and route 

	Morning pickup route,
	
	Dadar station East: 8.20am

	Vehicle nos
	start point
	Swami Narayan Temple

	Silver Qualis: MH-02-PA-8763
	
	Bandra east Kherwadi,

	Driver: Shashi Sawant
	
	Sahar road, J B Nagar, Office

	Contact no: 9594184782
	 
	

	 
	 
	 

	Scorpio MH02-CR-474  
	start point
	Mahim station West: 8.20 am

	Driver Ravi Sawant 
	
	Santacruz highway

	Contact no: 9892209226
	
	Sahar road, J B Nagar, Office

	 
	 
	 

	 
	 
	 

	White colour Bus MH 04-G-5395
	start point
	Borivali Station East: 8.00 am

	Driver: Mahesh 
	
	National Park, Magathane depot

	Contact no: 8450917055
	
	Samta nagar police chowky, Kandivali East

	 
	
	Oberoi Mall flyover, Goregoan

	 
	
	JVLR flyover Jogeshwari, 

	 
	
	via Landmark building Andheri east, Office

	 
	 
	 

	White colour Bus: MH-04-G-8646 
	start point
	Thane station East : 8.10am

	Driver: Amar das
	
	Mulund check naka,

	Contact no: 9930074041
	
	Airoli Signal,

	 
	
	 Gandhinagar Kanjurmarg,

	 
	
	IIT Powai, Seepz, Office

	 
	 
	 

	Cream colour Bus: MH-04-G-5985
	start point
	Kurla station West: 8.30am

	Driver: Shriban Das
	
	Jari mari, Sakinaka

	Contact no: 8108317008
	
	Marol, Office

	 
	 
	 

	Cream colour Bus: MH-43-H-1256
	start point
	Andheri station East: 9.05am

	Driver: Shibandas
	
	BMC Parking, near Andheri station bridge

	Contact no: 8652866181
	
	G K Gokhale bridge (Andheri East West bridge)

	 
	
	Bisleri signal, Solitaire park, office.

	 
	 
	 

	All the above evening Transport vehicles will depart from the main-gate at 6.45pm

	 
	
	 

	 
	 
	 


	Night Transport
	
	 

	Silver Qualis: MH 02 PA 8763
	Start time 
	10.00pm and 00.10am drop for western

	 
	
	express highway route (western route)

	 
	 
	 

	 Scorpio MH02-CR-474  
	Start time  
	 

	
	 
	10.00pm and 00.10am drop (central and Harbour route)


Coordinator’s for respective drops are as follows,

	 Sr. No.
	Routes
	Coordinator 
	Group 
	Contact nos

	 1.
	 Andheri Bus
	Kamlesh Singh
	TSG
	9619961658

	 
	 
	Rucha Kasar
	PDG
	9664611258

	 
	 
	
	
	 

	 
	 
	 
	 
	 

	2
	 Borivali Bus
	 Aditya Jondhale
	 SMG
	9820605374

	 
	 
	Supriya Gawas
	COR
	9870335254

	 
	 
	 
	
	 

	 
	 
	 
	 
	 

	3
	 Kurla Bus
	Amar Mahadik
	APP
	9987532877

	 
	 
	Selvi Thevar
	COR
	9867230430

	 
	 
	 
	
	 

	 
	 
	 
	 
	 

	4
	 Thane Bus
	 Akshay Kadam
	APP
	9773207204

	 
	 
	Jitendra Panwar
	APP
	9029580561

	 
	 
	 
	
	 

	 
	 
	 
	 
	 

	5
	Dadar Qualis
	Shivaramakrishnan Pillai
	APP
	9920804790

	 
	 
	Ameya Kulkarni
	IT
	9920111511

	 
	 
	 
	
	 

	 
	 
	 
	 
	 

	6
	Mahim: Scorpio
	Shivaramakrishnan Pillai
	APP
	9920804790

	 
	 
	Murugan Anbalagan
	SMG
	8655646095


